BOOKKEEPING PORTFOLIO / CASE STUDY 04

Oak & Harbor
Property Services LLC

Bookkeeping cleanup
January-March 2026

A practice QuickBooks Online cleanup: tracing duplicate revenue, timing and classification errors,
correcting the records, and checking the resulting reports.

CASE AT A GLANCE

06 5,435 16,185

cleanup issues final net earnings* final assets*

PREPARED BY

Joan Gonzales Calambuhay

* Figures are reproduced as reported in the final exports. This is a simulated training company, not a client engagement. The source reports
have a currency-label inconsistency explained on pages 2 and 7.




PORTFOLIO 04 / OAK & HARBOR

DIAGNOSIS & CORRECTIONS

Six issues. One traceable cleanup.

Every adjustment below is supported by a supplied screenshot or report. Earnings effects are arithmetic movements in the

exported report figures.

ISSUE

01 Lakeview revenue

02 Annual insurance

03 Equipment purchase

04 CloudDesk duplicate

05 Owner withdrawal

06 Vehicle fuel

REPORTED NET EARNINGS BRIDGE

4,125

ACTION TAKEN

Remove duplicate 2,400 sales receipt; apply the genuine
receipt against invoice INV-010526.

Move the unused nine months of a 1,200 annual premium to
Prepaid Insurance.

Reclassify 2,400 out of Repairs and Maintenance; record 120
depreciation.

Remove extra SW-013126-DUP; retain the single 180 software
charge.

Reclassify 350 from Meals and entertainment to Owner Draws
equity.

Reclassify 420 from Supplies Expense to Fuel Expense.

+1,310

before

EARNINGS

-2,400

+900

+2,280

+180

+350

5,435

after

Currency presentation: the before P&L prints “PHP” on totals; the after P&L prints “$”. This bridge reconciles the nominal figures and
does not establish a common base currency or an FX conversion. Confirm the QBO home currency before publishing a

common-currency comparison.
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PORTFOLIO 04 / OAK & HARBOR

SALES & RECEIVABLES

One invoice. One payment.

Lakeview had an open invoice and a separate sales receipt for the same 2,400 collection. The correction links the collection to
the invoice, so income is recorded once.

BEFORE / DUPLICATE RECEIPT & OPEN INVOICE

The sales list shows a January 5 invoice still overdue while a January 15 sales receipt was marked paid.

Date v Type No

rvnice
IHB/26  Papmant
/5125 mvoice

2/2W28 Paymant

2HI25  Irwvoice

14226 Imvmica

Tatal

MV-021225

Customer

Grasnstons Realty

Lakeviaw Agarments LLC

Lakaviaw Apanmants LLC

Harioor Dantal Office

Harber Dental Office

Zraanstans Realty Groug

Graenstons Raalty

Lakeviaw Aganments LLC

Lakawviaw Aganmants LLC

Mame

CORRECTION / PAYMENT APPLIED TO INV-010526

@ Receive Payment

Customar

Lakeviaw Apartmants LLC v

Baymar Fiefarance no.
Bark transfar v PAF-D11526
Qutstanding Transactions
Find Invaice Na Filer > | a1

cescremn

nvaice # INV-01052

DUE DATE

Depesit T

Oak & Harbor Business Chacking

AFTER / INVOICE PAID, OTHER A/R REMAINS

MU Iemice SV-D2 1225

25426 Faymen:  PAV0Z0524
2L Imwsica 2v-012025
526 Faymen

17528 Ireziza 20v-010825

Total

Final A/R aging is 1,500, attributable to Greenstone Realty Group (Appendix D).

Harbar Dertal Office

Gregnstona Realsy Graup

Gragnazszng Raalty

Lakavicw Apartmans LLC

Lakaviaw Apartrants LS
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Amount  Status

° Closed
O r=i0
[ e

s320000 @) Faid
5180000 ) Clesed
§1.8 O Faid

° Faid

54,300.00

ORIGINAL AMOUNT

£2,400.00 ° Paid

5150000

@ Cwarduz on 4/21/26

(1) Ovarduz on 204126

]
acton () Ty i)
]
Visw/Edit| Raceive payment | * i
W E»dl‘ -
iewn/Edit  Print |~
Wiew, Edlt b
fiown/Edit  Print | *
View/Edit | *
fimwn/Edit Print |~
Viaw/Edit Primt | ¥
r
Visw/Edit| Raceive payment ™
]
() Foedback [

Amourt recarvad

OFEN EALANCE

$2,400.00

Cortorme bulancs
$2.400.00

@

PAYMENT

Visw/Edit Print | ¥

Pring |*

Print
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PORTFOLIO 04 / OAK & HARBOR

ACCRUAL ADJUSTMENTS

Timing and asset corrections.

The quarter-end entries move unexpired insurance and equipment out of operating expense, then recognize depreciation
through March 31.

01 / PREPAID INSURANCE

Debit Prepaid Insurance 900; credit Insurance Expense 900. Final insurance expense: 300.

D Journal Entry #JE-INS-033126 i Cory B Fardback B @ X

Impaort
03/31/202% 8 JE-NE-033124
-
@
#  ACCOUNT DEEITS CREDITS DESCRIFTION MAME
1 Propaid insurance £500.00 Unexgired insurancs for April through Decamber 2026
2 rsurancs Expanse = Sacless unswpirad pericn of srrusl insursncs pramiue

02 / CAPITALIZE EQUIPMENT

Debit Equipment 2,400; credit Repairs and Maintenance 2,400.

‘D Journal Entry #JE-EQP-033126 QiCory D Fondback g @ x

2 ACCOUNT DEETE CREDE DESCRIPTION NAME

Racisz Tach equipmant purchass s fixed amat

2 Repairs and Maintenanca $2,400.00, Remavs aguipmant purchass from opersting axpensa

03 / RECORD DEPRECIATION

Debit Depreciation Expense 120; credit Accumulated Depreciation - Equipment 120.

D Journal Entry #JE-DEP-033126 i Cory B Fardback B @ X

Impaort
st : l
Q3/31/2026 i
-
Ed |
£ ACCOUNT DEETS CREDITS DESCRIFTION NAME
1 Daprediation Expanse $120.00 Thrae months deprediation on equipment
B
2 Accumuiated Depraciation - Equipmant §120.00; Accumulsted depradiation through March 31, 2026 I

Final carrying amount: Equipment 2,400 less Accumulated Depreciation 120 = 2,280 (Appendix C).
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PORTFOLIO 04 / OAK & HARBOR

EXPENSE CONTROL

Remove the duplicate charge.

CloudDesk had two January software expenses for 180 each. The extra entry SW-013126-DUP was removed; the ordinary charge
SW-013126 remains.

BEFORE / TWO CLOUDDESK LINES

0210/2026  Expense DRAW-021028 Meals and ent| v 5350.00 $0.00 $35000  ViewEdie v
'
01/31/2026  Expense SW.012128DUF  CloudDesk Software Sofeware & Suk | v 5130.00 $0.00 $18000  ViewEdic
01/31/2026  Expense MET-013128 Irternet & Con | 5360.00 $0.00 $360.00  ViewEdi v )
L
01/31/2026  Expense SW-012128 CloudDesk Software Sofeware & Suk | v 5130.00 30.00 $13000  ViewEdic i
I
01:25/2026  Expense ADW-D12626 AdWarks Media Advartising & | 5250.00 $0.00 $25000  ViewEdit

Software & Subscriptions after removing the unsupported second

360 - 180 charge.

AFTER / ONE JANUARY SOFTWARE CHARGE

02r14/2026 Experrss TRV-L21426 Regional Business Travel Travel Expenze e 535000 20.00 S35000 | VieeEdie v
22026 Experme DRAW-021026 Ma=ls ang mnt=r | W 5350100 20,00 £350.00 Viem'Eiit v

|
013172026 Experma NET-013126 rt=rmes & Comn | W S360.00 50,00 £380.00 View/Edit
013172026 Experma SW013128 CloudDesk Software Softerars & Subs | v STE0L0D 50,00 £180.00 View/Edit I
01252026 Experma ADV-0 2508 AdiWorks Media Advertising & M| 325000 50,00 £250.00 View/Edit |
01MB2026 Experme FUEL-01B2E  Melro Fuel Stafion Supplies Expena | S420.00 50,00 S420.00 View/Edit

CONTROL POINT

The final bank account report also shows one 180 CloudDesk withdrawal on January 31, with a reported ending checking
balance of 11,505. The register report is a ledger check; it does not prove bank-statement reconciliation (Appendix F).
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PORTFOLIO 04 / OAK & HARBOR

ACCOUNT CLASSIFICATION

Put each cost in the right place.

The original cash outflows stay intact. Only their account categories change.

OWNER WITHDRAWAL / 350

Personal use was classified as Meals and entertainment. The corrected category is Owner Draws, reducing equity rather than
operating profit.

BEFORE
EE®
= CATEGORY CESCRIFTION AMOUNT
1. Maals and entarsinmant Owner withdrawal for parsonal vse
z =Hu]
Azd i Clagr al Ii
= = Tatal §350.00
AFTER
Cd®
2 CATEGORY DESCRIFTION AMOUNT
1. Ownar Draws Crwner withdrawal for parsonal v=a

Zzdlices Cluer ol linma

Total £350.00

VEHICLE FUEL / 420

Fuel was in Supplies Expense. It now appears in Fuel Expense. This changes the expense mix but leaves total earnings

unchanged.
BEFORE
Ed®
& CATEGORY CESCRIFTION AMOUNT
1. Supplics Bxpense Fugl purchasa for progerty sanvice operations sazn00! 3 M
z |
Add lirex Claer al linma Total £470.00
AFTER
@@
= CATEGORY DESCRIFTION AMOUNT
1. Fual Sxparss Fuel purchasa for propsrty service operstions 342000 M)
2 1|
Add lires Clacr ol linma Tatal 5420.00

Final reports show Owner Draws of -350 on the balance sheet, Supplies Expense of 1,150, and Fuel Expense of 420 on the
P&L.
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PORTFOLIO 04 / OAK & HARBOR

RESULTS & EVIDENCE

A balanced closeout trail.

Final report totals are for January-March 2026 (P&L;) or March 31, 2026 (balance sheet and aging), on the accrual basis where
shown.

11,500 5,435

Service income Net earnings

16,185 11,505

Assets = liabilities + equity Checking ledger balance

CROSS-CHECKS

A/R 1,500 (Greenstone); A/P 1,100 (PrimeFix). Equipment net 2,280. Equity 15,085 includes 10,000 contributed capital, -350
owner draws, and 5,435 net earnings. Total liabilities and equity equal assets at 16,185.

SOURCE REPORTS / ORIGINAL EXPORTS

A Before-cleanup P&L 08
B After-cleanup P&L 09
C After-cleanup balance sheet 10
D After-cleanup A/R aging 11
E After-cleanup A/P aging 12
F After-cleanup bank account QuickReport 13

Presentation and scope: before totals display “PHP,” while after exports display “$”; no base-currency validation or FX conversion is
evidenced. The bank QuickReport marks transactions “Uncleared,” and no bank statement was supplied, so no completed bank
reconciliation is claimed. This is a simulated portfolio project, not audited client work.
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Oak & Harbor Property Services LLC

Profit and Loss
January-March, 2026

Total
Income
Service Income 13,900.00
Total for Income PHP13,900.00
Cost of Sales
Subcontractor Costs 1,100.00
Total for Cost of Sales PHP1,100.00
Gross Profit PHP12,800.00
Expenses
Advertising & Marketing 250.00
Bank charges 35.00
Insurance Expense 1,200.00
Internet & Communications 360.00
Meals and entertainment 350.00
Rent Expense 1,800.00
Repairs and Maintenance 2,400.00
Software & Subscriptions 360.00
Supplies Expense 1,570.00
Travel Expense 350.00
Total for Expenses PHP8,675.00
Net Earnings PHP4,125.00
11

Accrual Basis Monday, 28 September 2026 09:04 PM GMT+08:00



Oak & Harbor Property Services LLC

Profit and Loss
January-March, 2026

Total
Income
Service Income 11,500.00
Total for Income $11,500.00
Cost of Sales
Subcontractor Costs 1,100.00
Total for Cost of Sales $1,100.00
Gross Profit $10,400.00
Expenses
Advertising & Marketing 250.00
Bank charges 35.00
Depreciation Expense 120.00
Fuel Expense 420.00
Insurance Expense 300.00
Internet & Communications 360.00
Rent Expense 1,800.00
Repairs and Maintenance 0.00
Software & Subscriptions 180.00
Supplies Expense 1,150.00
Travel Expense 350.00
Total for Expenses $4,965.00
Net Earnings $5,435.00

Accrual Basis Tuesday, 29 September 2026 09:42 AM GMT+08:00 11



Oak & Harbor Property Services LLC

Balance Sheet
As of 31 Mar, 2026

Total
Assets
Current Assets
Accounts Receivable
Accounts Receivable (A/R) 1,500.00
Total for Accounts Receivable $1,500.00
Oak & Harbor Business Checking 11,505.00
Prepaid Insurance 900.00
Total for Current Assets $13,905.00
Long-term assets
Accumulated Depreciation - Equipment -120.00
Equipment 2,400.00
Total for Long-term assets $2,280.00
Total for Assets $16,185.00
Liabilities and Shareholder’s Equity
Current Liabilities
Accounts Payable
Accounts Payable (A/P) 1,100.00
Total for Accounts Payable $1,100.00
Oak & Harbor Business Credit Card 0.00
Total for Current Liabilities $1,100.00
Shareholders’ equity
Owner Contributions 10,000.00
Owner Draws -350.00
Retained Earnings
Net Income 5,435.00
Total for Shareholders’ equity $15,085.00
Total for Liabilities and Shareholder’s Equity $16,185.00

Accrual Basis Tuesday, 29 September 2026 09:47 AM GMT+08:00 11



Oak & Harbor Property Services LLC

A/R Ageing Summary Report
As of 31 Mar, 2026

CURRENT 1-30 31-60 61-90 91 AND OVER Total
Greenstone Realty Group 1,500.00 1,500.00
TOTAL 1,500.00 $1,500.00

Tuesday, 29 September 2026 09:56 AM GMT+08:00

11



Oak & Harbor Property Services LLC
A/P Ageing Summary Report
As of 31 Mar, 2026

CURRENT 1-30 31-60 61-90 91 AND OVER Total
PrimeFix Contractors 1,100.00 1,100.00
TOTAL 1,100.00 $1,100.00

Tuesday, 29 September 2026 10:00 AM GMT+08:00

11



Oak & Harbor Property Services LLC

Account QuickReport
January-March, 2026

Distribution Transaction Transaction Number Name Description Account Cleared Amount  Balance
account date type Name
Oak & Harbor
Business Checking
Oak & Harbor Initial owner contribution to Oak & Harbor
Business 01/01/2026  Deposit . Business Uncleared 10,000.00 10,000.00
: fund Oak & Harbor operations )
Checking Checking
Oak & Harbor ) ) Oak & Harbor
Business 01/03/2026 Expense NI~ Riverside Quarterly rentpaymentfor g ooy eared -1,800.00  8,200.00
; 010326 Office Suites January through March 2026 ;
Checking Checking
Oak & Harbor SUP- ProClean Cleaning and maintenance Oak & Harbor
Business 01/08/2026 Expense supplies purchased for client  Business Uncleared -1,150.00 7,050.00
) 010826 Supply Co. ; . )
Checking service operations Checking
Oak & Harbor ) ) ) Oak & Harbor
Business 0111012026 Expense  io.  ShieldSure Annualbusinessinsurance g noos Uncleared -1,200.00 5,850.00
; 011026 Insurance  premium ;
Checking Checking
Oak & Harbor EQP- OfficeTech Equioment purchased for Oak & Harbor
Business 011212026 Expense . Equipment :l Zrt seRice o fung  Business  Uncleared -2400.00 3,450.00
Checking Co. property P Checking
Oak & Harbor PAY- Lakeview Oak & Harbor
Business 01/15/2026 Payment 011526 Apartments Business Uncleared 2,400.00 5,850.00
Checking LLC Checking
Oak & Harbor ) Oak & Harbor
Business 01/18/2026 Expense FUEL- Metr.o Fuel Bu3|‘ness fu‘el purchase for Business Uncleared -420.00 5,430.00
) 011826 Station service vehicles )
Checking Checking
Oak & Harbor Oak & Harbor
Business 01/31/2026 Expense  rv.  CloudDesk CloudDesk software Business  Uncleared  -180.00 5,250.00
; 013126 Software subscription for January 2026 )
Checking Checking
Oak & Harbor NET- Internet and communications Oak & Harbor
Business 01/31/2026 Expense 013126 expense for January through  Business Uncleared -360.00 4,890.00
Checking March 2026 Checking
Oak & Harbor PAY- Greenstone Oak & Harbor
Business 02/05/2026 Payment Realty Business Uncleared  1,800.00 6,690.00
. 020526 .
Checking Group Checking
Oak & Harbor . Oak & Harbor
Business 02/10/2026 Expense DRAW- Owr‘1er wnhdraV\‘/aI from Business Uncleared -350.00 6,340.00
; 021026 business checking )
Checking Checking
Oak & Harbor PAY. Harbor Oak & Harbor
Business 02/20/2026 Payment Dental Business Uncleared  3,200.00 9,540.00
i 022026 ) .
Checking Office Checking
Oak & Harbor Payment of business credit Oak & Harbor
Business 02/28/2026 Transfer Y siness Business  Uncleared  -600.00 8,940.00
) card balance )
Checking Checking
Oak & Harbor PAY- Lakeview Oak & Harbor
Business 03/18/2026 Payment 031826 Apartments Business Uncleared  2,600.00 11,540.00
Checking LLC Checking
Oak & Harbor BANK- Oak & Harbor
Business 03/30/2026  Expense March 2026 bank service fee  Business Uncleared -35.00 11,505.00
. 033026 .
Checking Checking
Total for Oak &
Harbor Business $11,505.00
Checking
TOTAL $11,505.00
11

Tuesday, 29 September 2026 10:56 AM GMT+08:00
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